The Instruction Manual for Entering the Beneficial Owner in the “Central Records of Beneficial
Owners” Application

The Central Records of Beneficial Owners is kept electronically, via the Agency’s webpage.

Prerequisites:

The user of the application entering the data on beneficial owners must have an account in the
System for Centralized Login of the SBRA’s Users (RelD). Only the required data on the beneficial
owner is entered, without submitting the documentation on the grounds of which the beneficial
owner was identified.

The user of the application who signs the request (recording) must have an electronic certificate
and the have the NEXU* application installed and running.

*SBRA application created by the Agency which is used for all electronic services provided by the
Agency.

Logging into RelD:
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After logging into the RelD System, access the Portal of the Central Records of Beneficial Owners (CRBO).
Out of the applications you have now gained access to, choose “Records of Beneficial Owners”.
Then, click on the “Search Registered Entities” button in the application.

@ IlenTpasHa eBU/IeHIH]a CTBAPHUX BIIACHHKA 2 I © onuABMCE

» TpeTpara perucTpoBaHux cyGjexkara

Enter the registration number of the entity for which you wish to record the beneficial owner and click the
“Find” button.

@ IlenTpasiHa eBH/|eHI[Mja CTEAPHUX BIIACHAKA L2 B 0nJABUCE

For the entered registration number, the system displays the search result, i.e. the data on the requested
registered entity. To initiate a request for the registered entity, select the “Recording of Beneficial Owner”
button.
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Mocnepata NnpoMeHa
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Select the option “New Request” to add a new beneficial owner. If the registered entity has other
submitted requests, they will be visible on this screen.

@ [lenTpanna eBH/EHIH]a CTBAPHHX BIACHAKA 2 I - OfLUABMCE

Mopaywu perucTpoBaHor cyGjekTa

MaTHuHm 6poj: ToBparak Ha nperneq/npeTpary

MocnoBHO UMe:

Mperne saxtesa

PerucTpoBaHu cy6jexkar Hema NoHETMX 3axTesa

When the request is created, it is given a reference number, and its status is now “In Progress”. If there is

no beneficial owner who has already been recorded, the request will be empty. Select “Recording of New
Beneficial Owner”.
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Mopauu perMcTpoBaHor cybjekTa

MaTnyrm Bpoj: ToBparak Ha npernen/npeTpary

MocnoeHo UMe: EURO-

Mpernep saxTeea

DaTtym Kpeuparba PedepeHTHM 6poj Bpoj 3axTesa Mpunpemuo MNotnucao Ynora noTIMCHHKa Cratyc

[aTym eBuAeHTHparba

27122018 20457 ¥ npunpemn

PediepenThm 6poj 20457 ¥ npunpemu # EBM/IEHTHDPAtbe HOBOT CTBapHOT BACHHKA

HemMa aKTWBHKUX CTBapHUX BNAacHWKa
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The form for entering data on the person is now displayed. First, select the grounds, sub-grounds (only for
specific grounds) and then enter the data on the person. Finally, click the “Save” button.
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OCHOB

$ 0SV 1 - 25% nunu BuLLIE yAENa, akLWja UNK Npasa rnaca

» W3abepute NoAOCHOB

W3a6epHTe NoAocHOB
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The list of beneficial owners within the request shows the new state of beneficial owners, including the
data entered in the previous form. Next to each individual beneficial owner are the commands “Edit” and
“Delete”. The request can be further supplemented with a new beneficial owner, but on the same
grounds, by selecting the option “Record New Beneficial Owner”. After making sure that all the owners
have been entered, click the “Prepare For Recording” button.
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Mopauu perucTpoBaHor cyGjekTa

MaTuunm Gpoj: Mosparak Ha nperneg/npeTpary

Mocnosho wme: EUROL

Mpernep 3axTeBa

Oatym KpeMpatsa Pedepanrun Bpoj Epaoj zaxTesa Mpunpemio Motnmcan ¥nora noTNHCHHKE Cratye [aTym eEMASHTHPaME
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27122018 20450 ¥ npunpens

PedepenTau Gpoj 20460 ¥ npunpemn EBMAEHTHPEtLE HOBOM CTEAPHOr BNACHWKA

Ochoe  Hmen Craryc Tun Bpcta M Gpaj BpcTa Bpoj Opsaea  BpeTa Epoj Opwaea  Hatym Yrmcao/ YiynaH %
Npezuke mua Ha Ha Ha WA now. Ha Ha M pok. MOCNEfHE Mpomewno  yaenal
Bpoja Ak, Aok, Aok, AOH. MpoMEeHs aKumja
14 Mpeause
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The system changes the request status to “Ready for Recording”.
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Mopauu perucTpoeaHor cybjexTa

Matuunn Gpoj: Moepartak Ha nperneg,/npeTpary

MocnoBHo MMme: EURO

MNpernep 3axTeBa

Matym kpenpara Pedrepenmsn Gpoj Bpoj zaxTesa Mpwnpemuo MoTnmcao ¥Ynora noTnMcHRKE Craryc [aTym eEMgSHTHPaMHS

27122018 20457

EBNEHTHDANE

Ochoe  MMewn Craryc Tun BpcTa W1 Gpaj BpcTa Bpaoj Opsasa  BpcTa Bpaoj Opwasa  fatym Yrwcao/ YiynaH %
npeanme mua Ha 211} Ha MO gok. Ha Ha WO pok. nocnefHse Mpomenme  yaena/
Bpoja ADK. ADK. AOH. AT, NpoMeHs asumja
os Metap furiezs Oosmshe  JMET 27122018 30 Mpuasczm
1 MeTpoeah TECT

Konupaj agpecy ? Bpatv Ha cTaTyc "y npunpemn”™ Mpunpemu 5a eEBNAEHTHRAHE

The following commands are available:

1.“Copy Address” (by selecting this option, the user has the opportunity to copy the URL
address of the page and send the prepared data to the registered representative for
signing);

2. “Sign” (the user can sign the data himself/herself if he/she is a registered
representative);

3. “Revert to status ‘in progress’” (by selecting this option, the user can revert the
process back to the status “in progress” which precedes signing and where they can
change the already entered data).

Before signing, the system must announce that the NexU application is running.
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EBuaeHTUpare CTBapHUX BllaCHUKa

Mopauu perucTpoeaHor cyGjexta

Matuunu Gpoj: 1 Nosparak Ha npernes/npeTpary

MocnosHo nme: EUROI D
3axTes Bpoj: CnpemaH sa PedepeHTHu Bpoj: 20460
EBMEHTHPEE
Ochoe  Hmen Craryc Tin W[ Gpoj Bpera ML  Bpojug Opwaea W] BpcraWll BpojWg Opwasa M  [atym nocnegee ¥nmcao/ Yiynau % ygena/
npeznMe maua AOK. AT, ADK. ADK. AT, ADK. P n ECTEY
Osv (o) Arvead Josssfe 1111111111117 27122m8 0
Mpezinws

Bpami ce Ha nperney saxTesa MoTnmmm u 3wAEHTHPE] MoTnucuBeatse (EBUAEHTUPEHE) MOMKE 48 HSEPILW CEMO PEMMCTPOEEHM SECTYMHUK.

KnujenTcka annuKaymja 3a noTnucHearee NexU APR je nokpenyTa.

5"I'IY'CTBO 38 ENeKTPOHCKO NOTNWCHBAHLE

Mpeysumarse annvKayuje 3a eneKTPOHCKS noTnMcueae (80 ME)

Signing with a legal representative’s qualified electronic signature is explained in the Technical
Instructions for Signing Documents and Requests with a Qualified Electronic Certificate*, which can be
found on the Agency's website in the section Registers/Central Records of Beneficial Owners/ Instructions.

*available only in Serbian.

After successfully signing the request, the following window will be displayed. The request status has
been changed to “Recorded”.

3axTes Bpoj: ECB316/2018 EBMAEHTHPaH PedepenTHm Gpoj: 20464
A
DcHoe Hue u npeanme Craryc Tin nuua WA Gpaj Bpera W pow BEpaj W pow. Opseasa W gow. BpeTa U pow BEpoj WO pow. Opseaea WO gok.

Bpami ce Ha Nperney, SaxTesa MoTnUcKHEar:E (EBUASHTHPAE) MOKE A8 W3SPLUN CEMO PETMCTPOBEHM 33CTYNHUK.

JLOKYMEHT j& YCrelwHo NOTAWCEH M CTBADHM BNACHHLM CY YCNEWHE EBMASHTHPEHN.


https://www.apr.gov.rs/upload/Portals/0/Service_desk/2021/ePotpisivanje_v4.0.pdf
https://www.apr.gov.rs/upload/Portals/0/Service_desk/2021/ePotpisivanje_v4.0.pdf

The system checks whether the one who signed the request is actually the registered representative of the
subject of recording, and will warn the user if another person tries to submit a request.

2 N conence

A H | LleHTpanHa eBH/ICHIN]a CTEAPHHX BIaCHHKA
y

=

EBHAEHTI‘IpaH:e CTBapHUX BlTaCHUKa
Monauu perucTpoeaHor cybjexkTa
Matnunn Gpoj: 20178507

MocnoBHO HMe: EURODIJAGMOSTIKA DOO NOVI SAD

3axTee Gpoj: CrnpemaH sa PedepeHTHu Bpoj: 20460
EBMOEHTHPAE
DcHoe  Humen Craryc Tun W[ Bpaj Bpcta M Bpoj MO Opwaea W BpcraWd  Bpojug Opwasa WL  Hatym nocnegme Ynucao/ Yuynan % ygenal
npeanme mua ADK. AoH. ADK. AOK. AOH. AOK. P Mp aKumja
0

Bpami ce Ha nperneyg 3axtesa | oTrHwm W EBWEEHTHPE] MoTnHcHEat:E (EBUAEHTUPEH:E) MOKE A8 USEDLLM CAMO PETUCTPOBEHMN 3CTYMHUK.

| HHje 32CTYNHWK M3a6paHOT PETMCTPOBAHOT cyGjexTa.
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