(RS Official Gazette No 75 оf 25 August 2013)

Pursuant to Art. 78, para. 10 of the Law on Public Procurement (RS Official Gazette No 124/12) and Art.  44 of the Law on the procedure of registration with the Serbian Business Registers Agency (RS Official Gazette No 99/11),

The Minister of Finance and Economy hereby issues this
RULEBOOK
on the contents of the Register of Bidders and on the supporting application documents required for registering a bidder
I. GENERAL PROVISIONS
Scope of the Rulebook
Art. 1
This Rulebook shall govern the contents of the Register of Bidders (hereinafter: Register) and the documents submitted in support of the application for the registration of a bidder.

Scope of Registration
Art. 2
The Register shall be kept as a unique, central and electronic database on entrepreneurs and legal entities (hereinafter: Bidders) that fulfill registration requirements.

Registered Entities and Data
Art. 3
The Register shall be responsible for the registration of bidders, of bidder data changes, strike-offs and annotations relevant for legal transactions.

The date of registration, date of change in data on bidders and date of strike-off of bidders shall also be registered with the Register.

Register Data 
Art. 4
The Register shall keep the bidder data stipulated by law, specifically:

1) company code/registration number;

2) tax identification number;

3) business name and registered address;

4) personal name and unique personal identification number, or number and country of issue of passport of the bidder; personal name of the authorized representative of the bidder if the authorized representative is a natural person; business name and company code of the authorized representative if the latter is a legal entity.

Integral Part of the Register
Art. 5
In addition to data listed under Art. 4 of this Rulebook, the Register shall also keep documents submitted in support of registration.

II. APPLICATIONS FOR REGISTRATION 
Application for Registration of a Bidder
Art. 6.

The application for registration of a bidder (hereinafter: application), shall be supported by:

1) a copy of entry from the competent authority/register or other suitable proof that the bidder is registered with the competent authority;

2) company code certificate;

3) identification number certificate;

4) criminal record certificate that the bidder and his authorized representative have never been convicted as members of an organized crime group, for economic crimes, environmental crimes, bribery or fraud;

5) competent commercial court’s certificate confirming that it has not issued an injunction barring the bidder – legal entity from carrying on a business;

6) misdemeanor court’s certificate confirming that it has not issued an injunction barring the bidder from carrying on a business;

7) tax clearance certificate issued by the competent national tax authority confirming that the bidder has no outstanding tax debt (taxes and contributions);

8) tax clearance certificate issued by the competent local government tax authority confirming that the bidder has no outstanding tax debt.

A legal entity undergoing privatization shall submit a certificate of the Privatization Agency to that effect, instead of the documents listed under para. 1. item 7) and 8) herein.

The application shall be accompanied by proof of payment of the fee stipulated by the law.

Application for the registration of change in registered bidder data 
Art. 7
The application for the registration of change to registered data on bidders that are not registered in any of the Registers kept by the Serbian Business Registers Agency shall be supported by documents corroborating the change that occurred.

Changes to data listed under Art. 4, item 1) to 3) herein, relating to bidders registered with one of the registers kept by the Serbian Business Registers Agency, shall be made by means of automatic data retrieval from the competent register.

An application for change of a bidder's authorized representative (Art. 4, item 4) of this Rulebook) shall be supported by a criminal record certificate for the authorized bidder referred to in Art. 6, para. 1, item 4) of this Rulebook.

The application for registration referred to in para. 1 and 3 herein shall be supported by proof of payment of the stipulated fee, pursuant to the law.

Application for strike-off of a bidder
Art. 8
The bidder shall be deleted from the Register at the bidder's request, based on an application for strike-off from the Register.

A bidder registered with a register kept by the Serbian Business Registers Agency shall be deleted from the Register through automatic retrieval of data from the respective register.
The bidder shall be deleted from the Register by force of law, based on evidence submitted by a competent authority that the bidder no longer fulfills the requirements set forth in Art. 6, para. 1, item 4)–8) and Art. 6, para. 2 of this Rulebook.

The applications for strike-off under para. 1, 2 and 3 herein shall be supported by proof of payment of the stipulated fee, pursuant to the law.

Application for re-registration of a bidder 
Art. 9
The application for re-registration of a bidder shall be supported by documents listed in Art. 6 herein, and accompanied by proof of payment of the stipulated fee, pursuant to the law.

Application for registration of an annotation
Art. 10
The application for registration of facts relevant for legal transaction to be published on the website Serbian Business Registers Agency shall be supported by documents corroborating these facts, and accompanied by proof of payment of the stipulated fee, pursuant to the law.
III. FINAL PROVISION
Entry into force
Art. 11
This Rulebook shall come into force on the eighth day from the date of publication in the Official Gazette of the Republic of Serbia, and shall apply from 1 September 2013.
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